Canton Recreation Department – Pequitside Day Camp

Camper Policies & Procedures 2025

General Camp Guidelines:

Check-In and Check-Out Procedures; Attendance Checks 
· All Campers will be checked-in starting at 9:00am and checked-out at the end of the day by camp counselors starting at 4:00pm.
· For both drop off and dismissal Please enter from the left-hand side of the Pequitside Farm main building and follow the road around the back side of camp (signage and counselors will help direct). Please do not park your vehicle in any spaces on the property. Please do not stop your vehicle to unload until you are directed by a staff member to do so. 
· All parents/guardians should remain in their vehicle for the entirety of drop off and pickup. This will help ensure a smooth transition during this time period.

· During drop off, a camp counselor will meet you at your vehicle to help campers unload and get themselves situated for the day.

· During pick up, a camp counselor will meet you at your vehicle and ask for your child’s name and proof of identification. Campers may only be released to those who are listed in the child’s emergency contact information. 

· If someone other than a parent or guardian is picking up your child, please communicate this with the camp director as soon as possible.

· In the event that a Camper has not arrived by 9:20am, the Camp Director will contact his/her emergency contact. 

· In the event that a Camper has not been picked up by 4:15pm, the Camp Director will contact his/her emergency contact. Pick-up after the designated pick-up time will result in a $20 fee for the first 20 minutes. An additional $20 fee will be charged for each subsequent 30-minute period.
· Attendance will be taken each time the camp boards the bus going to and from the Town Pool and/or any field trips taken.
· Attendance and head counts will be completed each time a group moves from one location to another.
· Extended day option will be from 4:00pm to 5:00pm (must be signed up). In the event a camper has not been picked up by 5:15pm, the Camp Director will contact his/her emergency contact. Pick-up after the designated pick-up time will result in a $20 fee for the first 20 minutes. An additional $20 fee will be charged for each subsequent 30-minute period.
Lost Camper Policy

1. As soon as a Camp Counselor recognizes that a Camper is missing, he/she should inform the Camp Director providing the following information immediately:   
a) Name of the camper  
b) Brief description of the camper 
c) Last whereabouts. 

2. The Camp Director should instruct all Camp activity to cease & all campers to sit.

3. The following procedures should then take place simultaneously:

a. Camp Counselor(s) should take a head count followed by roll call.

b. Camp Counselor(s) should search bathrooms, Public Health Nurse Office, and surrounding areas inside Pequitside Farm Building.

c. Camp Counselor(s) should check outside activity areas including playground.

4. 911 and parents will be notified if necessary.

5. In the event that you have a lost camper when you are at the Town Pool, you should immediately notify the nearest lifeguard so that they can implement appropriate procedures.

Basic First Aid Procedures

1. Complete injury reports as necessary.

2. Never touch a child’s wound without gloves. Always use a fresh pair of gloves.
3. In the event of minor cuts/scrapes:

a. Stop the bleeding with gentle pressure with a clean cloth or bandage.

b. Clean the wound – rinse with clear water

c. Apply antibiotic (i.e. Neosporin, etc.)

d. Cover the wound

e. Change the dressing as needed.
4. For bumps & bruises, ice packs will be in the Camp First Aid Back Pack and are available in the Board of Health office on the first floor of the Pequitside Farm Building.
5. All head injuries should be reported to the Camp Director immediately.
Sunscreen and Bug Spray

1. Please apply sunscreen 20 minutes before arriving to camp. All morning applications are the responsibility of parents or guardians.

2. Extra bug spray and sunscreen for reapplying will be available and provided by Camp Staff throughout the day.
Emergency Checklist

Priorities in an emergency situation – these are the steps we follow: 

1. Evaluate the scene to protect yourself and others from injury or danger.

2. Be calm and reassuring. 

3. Do not move the person unless he or she is in imminent danger or unless you cannot aid without moving the person. 

4. Get help.  Call out to another Camp Counselor, to the Camp Director, or phone 911. 

5. Look, listen, and feel for breathing. 

6. If there is blood, utilize universal precautions (i.e. gloves, etc.) to protect you and the injured party. Control bleeding with direct pressure. 

7. Treat for shock.

8. If the person is unconscious, move him or her into the recovery position. 

Medications

1. At no time, should a camp counselor distribute any type of medication to a camper.
a. Exceptions:  Epi-Pen, Allergy Medications for severe allergies as instructed by parents or Public Health Nurse.
2. The Recreation Department must be contacted in advance if medications are necessary so that the Camp Director can consult with the Public Health Nurse to determine the appropriate procedures.
3. No medication may be placed in a child's lunch.
4. Once notified, PDC’s administrative staff will comply with your schedule and needs to best service the health and safety of your child.
5. Additional paperwork is necessary & should be requested from the Recreation Department.
6. Campers with allergies or special medical needs must inform camp administration before the first day of camp

Health and Safety

1. All campers must have an up-to-date health form on file. They are due no later than May 17th 2025
2. All staff are trained in CPR and First Aid.
3. Medical Emergency Procedures:  It is mandatory that we have emergency contact information for your child. Key staff members are CPR, First Aid, and AED certified.  Parents will be notified of any administered first aid, and reports are kept on file at Canton Parks and Recreation.  The Public Health Nurse will be available for consultation. In case of injury or acute illness, our emergency plans will be activated.  We will contact parents immediately.  

4. Exclusion Policy: Any camper who has a serious illness or contagious disease will be excluded from camp.  If the camper arrives at camp with one of these conditions, he/she shall be isolated until arrangements can be made for the child to return home.  The camper cannot return to camp without a doctor’s note verifying that the camper is disease free.  The local boards of health will be notified if a child has any contagious disease.
Food and Drink

1. Campers should be sent with their own lunch and snacks 
2. Water stations will be available throughout the camp day, and staff will encourage regular hydration and water breaks.

3. All campers should come to camp with a full water bottle
4. No chewing gum, sunflower seeds, candy etc.
Physical and Sexual Abuse Procedures
1. Any Pequitside Day Camp staff member who witnesses either physical or sexual abuse of any camper/participant or anyone involved in Pequitside Day Camp or other Canton Recreation Department program should bring it to the attention of his/her immediate supervisor and/or the Recreation Director immediately.

2. If the Camp Director witnesses and/or is informed of alleged physical or sexual abuse, he/she should immediately inform the Recreation Director.  In addition, the Camp Director should take any necessary action to remove the alleged perpetrator from contact with all campers/participants.

3. The Recreation Director will take any and all necessary action that is appropriate to address situations related to physical and sexual abuse.  Actions may include, but are not limited to suspension or termination of employee, contacting the Public Health Nurse and Canton Police, meeting with the parties and parents, when appropriate, of those involved. 

Behavioral Expectations for Campers
1. Respect yourself, others, and the environment.

2. Follow instructions from staff promptly and respectfully.

3. Use kind and respectful language. Bullying or inappropriate language will not be tolerated.

4. Engage in camp activities with a positive attitude.

5. Maintain appropriate physical distance (no hitting, pushing, roughhousing, or violating personal space).

6. Keep hands and feet to yourself during activities.

7. Campers must follow safety guidelines for each activity they engage in.

8. Campers should not leave the designated camp areas without permission.

Consequences for Misbehavior:

If inappropriate behavior or language occurs, Camp Counselors should take the following steps:
1. Warning: A verbal warning will be given by a staff member, explaining what behavior is inappropriate.
2. Sit-Out: If misbehavior continues, the camper will be given a short time-out to reflect on their actions.
3. Parent/Guardian Contact & Written Warning: If the issue persists, the camp director or assistant director will be notified and the camper’s parents or guardians will be contacted to discuss the behavior. If the Camp Director deems a behavior is severe, (e.g., physical violence, bullying, unsafe in their own body or towards others) they reserve the right to ask parents or guardians to pick up their child for the remainder of the day.
4. Suspension: In severe cases (e.g., physical violence, bullying), the camper may be suspended for a day or more, depending on the severity of the behavior.
5. Expulsion: Repeated severe behavior or failure to improve after multiple interventions will result in expulsion from the camp.
Corporal punishment, including spanking, is prohibited.

1. No camper shall be subjected to crude or severe punishment, humiliation, or verbal abuse.

2. No camper shall be denied food or shelter as a form of punishment.

3. No child shall be punished for soiling, wetting or not using the toilet.

4. Inappropriate disciplinary techniques shall be discussed with, and avoided by, staff and/or counselors.

5. A record should be kept of camper misbehavior, noting date, time, and campers/staff involved in the incident.

6. In no case should any counselor use physical means to enforce discipline.

7. Any counselor who observes inappropriate disciplinary techniques should bring it to the attention of the Camp Director. The Camp Director will consult with the Recreation Director and address the situation as is appropriate. 
Electronics and Smart Devices:
1. Pequitside Day Camp has a no electronic devices policy. All camp counselors are equipped with walkie talkies for direct and immediate contact with the camp director.
2. No cell phones, smart watches, I-pads, I-pods, video games or other smart electronic devices are allowed at camp unless used for medical purposes (please communicate with the Camp Director).
Personal Items:

1. Trading cards: Pokémon, sports cards, and other tradable items are not allowed at camp.

2. Valuables: Jewelry, expensive apparel, or items of sentimental value should all be left at home. They can be easily misplaced or taken.

3. Toys and Games: All toys and games will be provided by Pequitside Day Camp. 

4. Money: Please do not send your child to camp with money for any activities, field trips, or events.
3

