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We are pleased to welcome you to Canton Parks and Recreation and to offer exciting programs and activities for the upcoming summer season.  You will find the answers to most of your questions with the pages of this booklet, however, do not hesitate to call or email us for more information.  We look forward to meeting you and your camper this summer!

Staff
Led by dedicated recreation professionals, our staff are chosen based on maturity, responsibility, creativity, and interest in outdoor recreation.
Camper to Staff Ratios
Program


# of Staff

# of Campers

Pequitside Day Camp


1


10
Drop-Off and Pick-Up
These procedures are meant to create a safe situation in the parking lot areas and to allow staff to properly record attendance records
· Parents/Guardians are required to remain in their vehicle during check-in and check-out. A staff member will meet you at your vehicle.
· If someone other than a parent/guardian will be picking up your child, you must notify a staff member in advance
· Person(s) picking up children should be prepared to show identification

· Participants will be in the area underneath the tent during drop-off and pick-up times
· For both drop off and pick up, please enter from the left-hand side of the Pequitside Farm main building and follow the road around the back side of camp (signage and staff members will help direct). Please do not park your vehicle in any spaces on the property. Please do not stop your vehicle to unload until you are directed by a staff member to do so. 

· Drop off: 9:00AM - 9:15AM

· Pick-up: 3:50PM - 4:00PM

· Pick-up after 4:15 will result in a $20 fee (unless you are signed up for extended day)
· An additional $20 fee will be charged for each subsequent 30-minute period.
· Multiple late pickup offenses can result in further charges or removal from future camp activities. You may also be asked to purchase our extended day option.
· Multiple late pickup offenses will incur an additional $15 increase from the $20 fee for each subsequent day late.
· For campers picked up after 4:15pm who are not registered for our extended day option
· 1st day offense ($20 fee)
· 2nd day offenses ($20 + $15 = $35 fee)
· 3rd day offense ($20 + $15 + $15 = $50 fee)
· More than three late pickup offenses will result in a parent/director meeting to discuss how things can be improved

· Any further offenses will be grounds for removal from future camp programming
· Upon check-in the first day, you may be asked to verify your child’s emergency contact and/or allergy information
· If you will be late dropping off or picking up or if your child will be absent, you must call (781) 562-9642 or email pequitsidecamp@town.canton.ma.us 
Sun Protection

· Participants should apply sunblock 20 minutes prior to leaving the house

· Participants should pack spray or lotion sunblock that they can apply themselves.
· Hat and sunglasses are recommended
Clothing and Footwear
· Participants should wear comfortable clothing suitable for sports & games and art & crafts

· Except at the pool, participants must have close-toed on at all times. Sneakers that are secured to the foot are recommended.
· On pool days, campers should dress in their bathing suits.
· Because of outdoor activities, dresses and skirts are not recommended unless shorts are worn under them.

· Camp issued t-shirts must be worn on field trip days.

Food and Drink
· Pack a FILLED Reusable WATER BOTTLE daily (labeled with child’s name) 
· Pack a snack for the morning 

· Pack a LUNCH. Lunches are not refrigerated.
Visiting and Calling
We discourage visits to program sites as it causes distractions to the group and schedule. If you must see your child due to an emergency or need to arrange an early pick-up, please call us at (781) 562-9642 in advance.  Phone calls between parents and children are not encouraged during program hours. We will, however, call if any issues arise with your child. Please do not hesitate to call if any changes occur during the day that will affect their pick-up or drop-off schedule.
Inclement Weather

Signature camps and programs take place daily, rain or shine.  In the event of inclement weather, schedules (pool trips, field trips, activities) may be modified.
Behavioral Expectations
Please review with your child prior to arrival
· Be respectful of all facilities, program equipment, participants, Bus Driver, Town of Canton Staff, vendor staff, Field trip staff and all those we encounter.
· Respect includes:

· Stopping activity and listening when staff ask for the participants attention

· Cleaning up after yourself at the end of activities
· Properly throwing away trash

· Respecting other people’s property, including lunches & backpacks

· Follow all rules at the swimming pool. The lifeguards and camp staff have the right to remove campers from the pool.

· Participants are expected to respect the personal space of others. Pushing, hitting, and jumping/hanging on others are prohibited.  This includes activities at the pool.  These behaviors create an unsafe environment and are unacceptable.
· Be inclusive of your fellow participants in games during free play time
· Use of inappropriate language and having inappropriate conversations are prohibited.  Verbal threats will not be tolerated.
· Campers should not bring phones or other electronic devices to camp. Please see our visiting and calling section to speak with your camper(s) during the day

Parents of participants engaging in these recurring behaviors will be notified by the Program Director and/or staff. If these behaviors continue to occur, participants may be suspended or dismissed.  We need the cooperation of everyone to maintain a safe environment.
Disciplinary Action Steps and Behavioral Interventions

1. Warning: A verbal warning will be given by a staff member, explaining what behavior is inappropriate.
2. Sit-Out: If misbehavior continues, the camper will be given a short time-out to reflect on their actions.
3. Parent/Guardian Contact & Written Warning: If the issue persists, the camp director or assistant director will be notified and the camper’s parents or guardians will be contacted to discuss the behavior. A behavioral plan will be developed and implemented to support changes in adverse behavior. 
a. If the Camp Director deems a behavior is severe, (e.g., physical violence, bullying, unsafe in their own body or towards others) they reserve the right to ask parents or guardians to pick up their child for the remainder of the day.
4. Suspension: In severe cases, the camper may be suspended for a day or more, depending on the severity of the behavior. 
5. Expulsion: Repeated severe behavior, failure to improve after multiple interventions, or the creation of an unsafe environment, will result in expulsion from camp.
We want every camper’s experience at Pequitside Day Camp to be positive, fun, exciting, and safe. These disciplinary steps have been established to assist us in achieving our goals for all of our campers. 
· Refunds will be issued on a case-by-case basis if a child is terminated from camp.

Corporal punishment, including spanking, is prohibited.

· No camper shall be subjected to crude or severe punishment, humiliation, or verbal abuse.

· No camper shall be denied food or shelter as a form of punishment.

· No child shall be punished for soiling, wetting or not using the toilet.

· Inappropriate disciplinary techniques shall be discussed with, and avoided by, staff and/or counselors.

· A record should be kept of camper misbehavior, noting date, time, and campers/staff involved in the incident.

· In no case should any counselor use physical means to enforce discipline.

· Any counselor who observes inappropriate disciplinary techniques should bring it to the attention of the Camp Director. The Camp Director will consult with the Recreation Director and address the situation as is appropriate. 
TRANSPORTATION
Canton Parks and Recreation will transport participants according to the policy and guidelines listed below:

· Buses try to maintain a schedule but due to traffic considerations and weather conditions, times may vary.  

· Drivers cannot allow non-participants (including parents/guardians) onto the buses.

· Parents/guardians should not expect buses to operate over roads that are not properly maintained, on private lanes or driveways, or on dead ends or cul-de-sacs.

· Buses will be considered “full” when 47 Middle/High School aged youth or 65 elementary aged young are assigned to them.
REGULATIONS FOR BUS USE FOR ALL PARTICPANTS
PARTICPANTS – Loading and unloading
· Wait for staff instruction and until the bus comes to a complete stop before moving forward and attempting to board.

· Bus riders will not crowd or push while boarding the bus.

· Participants with mobility deficiencies who ride the bus should sit near the front of the bus for safety reasons. 
PARTICIPANTS – Riding the Bus

· All parts of the body i.e. hands, arms, head, feet, legs, etc. must be kept inside the bus at all times.
· Permission from the driver should be given before any windows are opened or closed.

· Participants must keep the bus clean – remove all trash and belongings.

· Profane, derogatory or disturbing language shall not be used.

· Canton Parks and Recreation will not take responsibility for any item brought on or left on the bus.

· Bus riders must remain seated at all times.

· No items can be in the aisle or blocking an exit.  Backpacks can only go on the bus if the items can fit securely on the participants lap with room for another participant in the seat.

· Buses are an extension of the program or camp – all rules concerning discipline apply to the behaviors on the bus.  The driver is responsible for the safety of the participants and can enforce rules on the bus. 

· Participant’s misbehavior may be documented by the bus drivers who have discipline forms that should be completed and submitted to the Deputy Director of Parks and Recreation. 

· If behavioral problems persist, participants may be suspended from the bus for a period of time or completely removed from transportation.

· If a participant damages any part of the bus (e.g. tearing seats, breaking window, writing/drawing on seats or walls), the parent is responsible for paying for the damage.
Physical/Sexual Abuse Policy
· Any staff member who witnesses either physical or sexual abuse of any participant or anyone involved in a Canton Parks and Recreation program should immediately bring it to the attention of his/her immediate program supervisor and the Director or Assistant Director of Parks and Recreation.
· If the Program Director witnesses and/or is informed of alleged physical or sexual abuse, he/she should immediately inform the Director or Assistant Director of Parks and Recreation. In addition, the Program Director should take any necessary action to remove the alleged perpetrator from contact with all participants.
· The Director or Assistant Director of Parks and Recreation will take any and all necessary action that is appropriate to address situations related to physical and sexual abuse. Actions may include, but are not limited to suspension or termination of employee, contacting the Public Health Nurse and Canton Police, and meeting with the parties and parents, when appropriate, of those involved. 

Electronics and Smart Devices

· Pequitside Day Camp has a no electronic devices policy. All camp counselors are equipped with walkie talkies for direct and immediate contact with the camp director. No cell phones, smart watches, I-pads, I-pods, video games or other smart electronic devices are allowed at camp unless used for medical purposes (please communicate this with the Camp Director).
Personal Items

· Trading cards: Pokémon, sports cards, and other tradable items are not allowed at camp.

· Valuables: Jewelry, expensive apparel, or items of sentimental value should all be left at home. They can be easily misplaced or taken.

· Toys and Games: All toys and games will be provided by Pequitside Day Camp. Please do not bring toys or games from home

· Money: Please do not send your child to camp with money for any activities, field trips, or events.
Lost and Found

Staff will help children check for lost items on a regular basis. Please collect all of your child’s belongings at the end of each session. To help us return lost items, please label all items including: backpacks, clothing lunch boxes, swimsuits, water bottles, and towels, etc. Unclaimed items from summer programs will be discarded by August 18th, 2025.
Participant Health Care and Safety Policies

· Medical Emergency Procedures:  It is mandatory that we have emergency contact information for your child.

· All staff members are CPR, First Aid, and AED certified. Parents will be notified of any administered first aid, and reports are kept on file at Canton Parks and Recreation. The Public Health Nurse will be available for consultation. In case of injury or acute illness, our emergency plans will be activated.  We will contact parents immediately.
· Medication Administration: Medication administration is overseen by our Program Director. All prescription medication must be in the original container, with the pharmacy label showing the prescription number, date filled, physician’s name, name of medication, directions for use, and patient name.  Parents must give authorization before any medication can be administered. Staff members are not allowed to assist in the administration on any medication.

· Exclusion Policy: Any camper who has a serious illness or contagious disease will be excluded from camp. If the camper arrives at camp with one of these conditions, he/she shall be isolated until arrangements can be made for the child to return home.  The camper cannot return to camp without a doctor’s note verifying that the camper is disease/illness free. The local boards of health will be notified if a child has any contagious disease.

Camper/staff required health information

· A health record, with proof of exam in the last 18 months shall be required of all campers and staff under the age of 18. 

· Health record must include: health history, immunization record, current medications, allergen history and applicable action plans (allergen/asthma). 

· Staff members 18 years of age and older will provide a current medical history with immunization history. 

· Health information will be reviewed by the Canton Health Department prior to camp opening. 

Confidentiality

All camper and staff information, including but not limited to, medical/psychiatric information, will not be shared unless that information is necessary for caring for that camper. 

Confidential information may refer to information, in any form or medium (e.g., verbal, written or electronic) that identifies, or can be used to identify, any camper or staff and that relates to the physical or mental health of the individual. 

Examples of Confidential Information: 

· Medical/psychiatric records or information of staff, campers, or their family members 

· Camper and staff records 

· Computerized camper information 

· Any human resource information about staff 

· Any verbal information provided in reference to the above 

Staff Required Trainings

Health Policy Trainings, Health Care Supervisor (HCS) 

The Canton Health Department will provide training and document the competency of Health Care supervisor (HCS). The HCS must be at least 18 years old, current CPR, First Aid and medication administration training by the Canton Health Department. 

Training will include: 

· Confidentiality 

· The role and limits of HCS 

· Effects, indications and possible side effects of medications at camp (see medication list) 

· Steps in medication administration 

Canton Parks and Recreation Health Policies, January 2025
Signs/symptoms of hypo and hyperglycemia that addresses supporting camper’s self-glucose monitoring or injection; 

· Proper disposal of sharps/biological waste; proper documentation

· Supporting camper’s self-glucose monitoring or injection

· Diabetic emergency action plan 
Signs/symptoms of allergic reaction and anaphylaxis; Understanding of allergic reactions and anaphylaxis
· Allergy management and exposure prevention (respective to camper allergy list) 
· Use of epinephrine auto injector 

· Proper disposal of sharps/biological waste; proper documentation 

· Allergy/anaphylaxis emergency action plan 

Signs/symptoms of asthma 
· Possibility of anaphylaxis vs asthma 

· Understanding of asthma and effect of inhaler 
· Supporting camper’s self-monitoring 

· Use of inhaler, by camper 

· asthma emergency action plan 

· Other topics as needed based on medical needs of campers or staff 

Medication Administration Training, Health Care Supervisor (HCS) 

· Each recreational camp must ensure that the health care supervisor(s) can meet the health and medical needs of each individual camper. Unless otherwise noted, the camp director (s) will be the health care supervisor (HCS). The Canton Health Department will provide training and document the competency of every health care supervisor. All medications will have physician approval and medication authorization form. Campers may self-administer medications with parent/guardian approval. This training does not need to be submitted for prior approval, but must be made available by request or during inspection. 

At a minimum, the health care supervisor must: 

1. Demonstrate safe handling and proper storage of medication. 
2. Demonstrate the ability to administer medication properly: accurately read and interpret the medication label
· Follow the directions on the medication label correctly 
· Accurately identify the camper for whom the medication is ordered 
3. Demonstrate the appropriate and correct record keeping regarding medications given and/or self-administered. 
4. Demonstrate correct and accurate notations on the record if medications are not taken/given either by refusal or omission and when adverse reactions occur. 
5. Describe the proper action to be taken if any error is made in medication administration or if there is an adverse reaction possibly related to medication 
6. Use resources appropriately, including the consultant, parent/guardian or emergency services when problems arise. 
7. Understand and be able to implement: 
· Emergency plans including when to call 911
· Appropriate procedures that assure confidentiality

Health Policy Trainings, All Employees
· The Canton Health Department will provide First Aid and CPR training of any camp employee, to be equal to or greater than 25% of on-site staff. Training will include administration of epinephrine auto-injectors

inhalers, first aid, heat safety and any other topics as needed. CPR will be available through the Canton Health Department or employees may provide proof of certification. 

Medications in Camp

· Medications in camp will vary based on camper needs. All campers/staff are encouraged to take medications before/after camp if possible. Emergency medications such as epinephrine or inhalers will require an action plan signed by the physician of the campers/staff member. 

· A complete medication list of on-site medications will be compiled from the required health forms and kept by the HCS or other trained staff. 

Documentation & Health Log
· Canton Parks and Rec Health Log will be used to track all illness/injury, and all medications administered at camp. Enter any treatment or actions taken for illness/injury in the Health Log. Staff will complete Health Log as soon as possible, at least by end of day. Details are documented and parent is contacted (if necessary). 

· The HCS will share an incident notification form with parent at time of pick-up and obtain signature of parent as acknowledgment of incident. Save all notification forms with confidential health records. 

· The HCS or Camp Director reviews the health log at least monthly. The Director will note any patterns/trends (time, room, staff, equipment, routines, etc.). Review environment to determine cause(s) of trend, speak with staff involved. 

· Health Log book will be bound book (such as composition notebook) with no skipped lines or pages. 

· Notify the Canton Board of Health and Mass Department of Public Health if a participant goes to the hospital or has a contagious illness within 24 hours of incident. 

Specific Emergencies & First Aid

· Wear gloves if blood or other bodily fluids are present. The Healthcare Supervisor must be informed immediately (or as soon as possible in the case of an emergency) of any health issue relating to the participants and staff. Notify the pick-up person of any treatment given. 

Supervision of the Injured or Ill Camper 
· An adult staff member under the direction of the HCS will monitor campers with injuries or complaints of illness. Camper may be moved to an indoor, air-conditioned area. Keep injured/ill person’s health form nearby. 

Transportation of the Injured or Seriously Ill 
· Serious illness or injuries include but are not limited to: injuries to the neck/back, broken bones, any incident of loss of consciousness, anaphylaxis, extensive bleeding, and require call to 911 and transport to the nearest hospital. 4. Canton Parks and Recreation Health Policies, January 2025

· If a child participant is transported for further treatment (ambulance— Parks & Rec will not transport the injured or ill person) and the guardian is not present, a staff member will accompany the child when possible or follow the ambulance to the facility and remain with the child until relieved by the parent/guardian or their designee. 

· Take child's health forms to the medical facility. Provide physician with the health form. Notify the Canton Board of Health and Mass Department of Public Health within 24 hours of incident. 

Pick up of mildly ill or injured camper 
· Contact the parent/guardian whenever possible. If unavailable, contact the designated emergency contact for further information. The parent/guardian may designate a person verbally (have them repeat the instruction to another adult, leave a voice message, or text message). The HCS will share an incident notification form with parent at time of pick-up if any treatment was provided. 

Specific Emergencies & First Aid (continued)
Allergic reaction, Mild
· If reaction is mild and parent pick up is not available for over 1 hour, notify emergency contact or have parent/guardian designate someone else (have them repeat the instruction to another adult, leave a voice message, or text message). HCS may administer Benadryl if part of the staff/camper’s allergy action plan. 

Allergic Reaction, Severe/Anaphylaxis
· Symptoms: Light-headedness, dizziness, vomiting, coughing, wheezing/whistling sound, itchy throat, red/rashy appearance, swelling often of face or throat. 
· If known allergens, and EpiPen available, when in doubt, give epinephrine—camper will not be injured if EpiPen is administered as a cautionary measure. 

· Child participants with a prescribed EpiPen and having written parent approval may carry the EpiPen during camp or have it stored in the medication box. 

Anaphylaxis
· Call 911, be clear with dispatcher that this is anaphylaxis. 

· Remove EpiPen from its plastic container and remove the top cap. 

· Quickly and firmly, press the orange tip of the EpiPen into the outer thigh. 

· Hold in place until all medication is dispensed (count to 10). Pull straight out. 

· Bring the sharps container to used needle for disposal. 

· Note the time that the medication was given. 

· Notify healthcare supervisor/Camp Director to contact guardian. 

· Notify the Canton Board of Health and Mass Department of Public Health within 24 hours of incident. 

· Follow guidelines for “Transportation of the Injured or Seriously Ill” 

Symptoms of Asthma: Shortness of breath, difficulty breathing, wheezing/whistling sound, coughing, lightheadedness, fatigue, may have a blue/grayish appearance to lips in severe cases. 
· If their reaction appears to be severe and/or life threatening, call 911. Follow guidelines for “Transportation of the Injured or Seriously Ill” 

· If person is allergic to foods and has eaten within the hour, consider anaphylaxis. 

· Assist camper in taking their medication. Note the time. Record in the medication log. 

· Move camper to cooler area, in AC or with fan in front of their face. 

· Be supportive and comforting (difficulty breathing can be frightening for children) 

· Allow the person to position themselves according to how they are most comfortable; some will want to sit up, some may want to walk around a little, while others may want to sit with their knees up against their chest. 

Bee/Wasp Stings:
If a person is stung 5 or more times in an incident, contact emergency contact or have parent/guardian designate someone else (have them repeat the instruction to another adult, leave a voice message, or text message) for pick up and monitoring at home. Multiple stings can cause a buildup of venom that can lead to severe reaction, even without a known allergy. 

If reaction is localized (size of a quarter or less), 

1. Put on gloves. 

2. Try to remove stinger (only honeybees leave a stinger), if visible. 

3. Wash the site well with soap and water or antiseptic towelette. 

4. Apply cold pack. 

5. Watch for allergic reaction —most occur under 45 minutes, but monitor for 1-2 hrs. If camper experiences symptoms of severe allergy/anaphylaxis (light-headedness, dizziness, weakness, difficulty breathing, rapid swelling especially in throat): 

1. Call 911. 

2. Follow procedure for “Anaphylaxis” to administer epinephrine 

Bleeding
· Cuts and Abrasions: 
1. Put on gloves. 

2. Cleanse area with soap and water or wound cleanser. 

3. Bandage. 

If tenderness or pain is severe, consider contacting parent/guardian for pick up. 

For extensive bleeding, or severe injury, follow guidelines for “Transportation of the Injured or Seriously Ill”. 

Diabetic Emergencies 
· Diabetics need to eat and take their insulin ON TIME or sooner as needed. 

· Diabetics need to be informed in advance of an increase in activity level so that food intake can be adjusted. 

· If a diabetic child is registered for a program, the HCS and Canton Health Department will work with the parents to create a plan to maximize camper safety and involvement in activities. 

Hypoglycemia (low blood sugar)

Symptoms are: fast breathing, fast pulse, dizziness, weakness, loss of consciousness, vision difficulties, sweating, headache, numb hands or feet, seizure and/or hunger. 
Caused by: too much insulin and/or an above average level of activity and/or not having enough food and/or stress. 
1. Call an ambulance, 911. 

2. Give any fully conscious person a diabetic emergency sugar (preferably 15 grams of carbohydrates)—candy, fruit juice, or a soft drink containing sugar. 

3. Monitor airway, breathing and circulation. Hypoglycemia can cause loss of consciousness. 

4. Follow guidelines for “Transportation of the Injured or Seriously Ill”. 

Hyperglycemia (high blood sugar)

Symptoms are: drowsiness and confusion, deep and fast breathing, thirst, dehydration, frequent urination, fever, a change in the level of consciousness and peculiar sweet or fruity-smelling breath. Caused by: too little insulin and/or a lower level of activity than normal and/or consuming too many carbohydrates. 
1. Call an ambulance, 911. 

2. Monitor airway, breathing and circulation. Hyperglycemia can cause loss of consciousness. 

3. Follow guidelines for “Transportation of the Injured or Seriously Ill”. 

Diarrhea or Vomiting
Contact parent/guardian for pickup. For more than one case during a camp session, notify the Canton Health Department. 

Headache
· Be aware that headache may be a symptom of dehydration. 

· Move to a cooler area. Rest. Drink water. If the headache persists over 30 minutes, contact parent/guardian. 

Heat Exhaustion
Symptoms: Cool, pale and moist skin, heavy sweating, dilated pupils, headache, nausea, dizziness, and vomiting. Body temperature near normal. 
1. Get camper to a cooler place. 

2. Have camper lie on back with feet up. 

3. Cool by fanning or applying wet towels or cold packs to arm pits. 

4. Notify HCS who will contact the parent/guardian for pick up and request a physician’s evaluation. 

Heat Stroke
Symptoms: No sweating. Hot, red skin; very small pupils; and very high body temperature (up to 105 °). Nausea, dizziness. 
This is a life-threatening situation! 

1. Call ambulance, 911. 

2. Get camper to the NEAREST cooler place (shade, air conditioning, fan). 

3. Do not give fluids. Monitor for loss of consciousness. 

4. Monitor airway, breathing and circulation. 

5. Follow guidelines for “Transportation of the Injured or Seriously Ill”.
Insect Bite
Apply cool compress or wrapped cold pack to skin. For tick removal, see “ticks.” 
Stomachache
Be aware that stomachaches may be a symptom of heat illness. Move to a cooler area. Rest. If stomachache persists over 30 minutes, notify parent/guardian for pick up. 
Sun/Heat Safety
Campers are advised to apply sunscreen prior to camp, and wear hats. They may also bring their own sunscreen to apply through the day. Staff will remind campers to re-apply after water games/swimming or throughout the day. Campers will fill out a sunscreen waiver during registration to utilize the camp-supplied sunscreen if needed. 

Water games or extra cool-down times will be offered during weeks where temperatures are high. 
Ticks
Campers will be encouraged to do “tick checks” throughout the day and reminded to check at home. 

1. Remove tick by grasping the head with fine-tipped tweezers and pulling steadily and firmly. 

2. Wash with soap and water or wipe with antiseptic. 

3. Note tick appearance for identification (place it in scotch tape or plastic baggie). 

4. Watch for swelling or rash. 

5. Notify the parent/guardian at pickup and offer them “CDC Tick Bite: What to Do”. 

Approved by Canton Health Department, Medical Director Daniel Muse MD as of January 2025, until revised or rescinded.
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